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NOTICE TO BIDDERS 

NOTICE TO BIDDERS 
 
 
 BID FORMS for IFB No. 07-036, Maintenance and Water Treatment of Air Conditioning 

and Ventilation Equipment at Hawaii Institute of Marine Biology, (Coconut Island), will be 

available from and received in the OFFICE OF PROCUREMENT AND REAL PROPERTY 

MANAGEMENT, UNIVERSITY OF HAWAII, 1400 LOWER CAMPUS ROAD, ROOM 15, 

HONOLULU, HAWAII 96822, (an unofficial copy of the IFB is available on the Internet at 

http://www2.state.hi.us/bidapps/showbids.cfm) and must be submitted no later than 2:30 p.m., 

September 25, 2006, and at that time will be publicly opened. 

 Bids received after the time and date fixed for opening will not be considered. 

 Vendors located outside the Island of Oahu, Hawaii, USA, may request an official copy 

of the IFB to be sent via U.S. Postal Service by providing the vendor's name, address, contact 

person and telephone number.  If express shipment is desired, requests must be submitted in 

writing with an account number, BILLABLE TO THE RECEIVER, and an authorized signature. 

Requests may be transmitted via facsimile, (808) 956-2093.  Direct all questions to 

 Kurt Minato, (808) 956-7159. 

 

        David McClain 

        President, University of Hawaii  

 

 

 

Advertised:  Honolulu Star-Bulletin 

Issue of:       September 13, 2006

http://www2.state.hi.us/bidapps/showbids.cfm


 
 

OPRPM FORM 115 
 

BUSINESS CLASSIFICATION CERTIFICATION STATEMENT 
 
 

(See Official Document) 



BID FORM 

TO PROVIDE 

MAINTENANCE AND WATER TREATMENT 

OF 

AIR CONDITIONING AND VENTILATION EQUIPMENT 

 
 
 
Office of Procurement and  
   Real Property Management 
University of Hawaii 
1400 Lower Campus Road, Room 15  
Honolulu, Hawaii  96822 
 
To Whom It May Concern: 
 
 The undersigned has carefully examined the INVITATION FOR BIDS (IFB) NO. 07-036, 
TO PROVIDE MAINTENANCE AND WATER TREATMENT OF AIR CONDITIONING AND 
VENTILATION EQUIPMENT AT HAWAII INSTITUTE OF MARINE BIOLOGY (HIMB), 
(COCONUT ISLAND), UNIVERSITY OF HAWAII, KANEOHE, HAWAII, and offers to furnish all 
labor, transportation, materials, tools, minor parts and equipment necessary to provide said 
services, in strict accordance with the true intent and meaning of the Invitation for Bids (IFB) 
for a period of ONE (1) year commencing from the date designated in the Notice to Proceed, 
as follows: 
 
BASIC BID:   
 
Item  Desription                   Monthly Price  No. of Months  Total Amount 
 
1. Maintenance and Water Treatment 

Services for Air Conditioning and  
Ventilation Equipment, per  
Technical Specifications. $__________ x 12 Months = $  

 
2. Maintenance of Nine (9) Split Air 

Conditioning Units, per  
Technical Specifications $  x 12 Months = $  

 
 TOTAL AMOUNT (ITEMS 1 - 2) =  $__________  
 
All prices shall include labor, transportation, materials, tools, minor parts, equipment and all 
applicable taxes. 
 
Bidders must bid on all items in order to be considered for award. 

BID - 1 



CONTRACTOR’S LICENSE NUMBER 
 
 
 *Contractor's License Number     
 
*License number in compliance with Chapter 444-9, HRS and the Rules and Regulations of the 
Contractors License Board, Department of Commerce and Consumer Affairs. 
 
TAX LIABILITY 
 
Both out-of-state and Hawaii bidders are advised that the amount bid on this solicitation is 
subject to the general excise tax (currently 4%) imposed by Chapter 237, Hawaii Revised 
Statutes (HRS) and, if tangible property is being imported into the State of Hawaii for resale, 
the use tax (currently 1/2%) imposed by Chapter 238, HRS.  Bidders are therefore cautioned 
to consider such taxes in formulating their bids since no adjustments to the prices bid shall be 
allowed.  
   
BASIS FOR AWARD 
 
The award of contract, if awarded, shall be made to the lowest responsive and responsible 
bidder on the TOTAL AMOUNT (ITEMS 1 - 2).  
 
CERTIFICATE OF COMPLIANCE 
 
The Certificate of Compliance with the requirements of Section 103-55, Hawaii Revised 
Statutes, as specified in Special Provision 3, ELIGIBILITY TO BID, is enclosed. 
 
NOTE TO BIDDERS 
 
An acceptable bid must conform in all material respects to this  Invitation for Bids.  Any of the 
following may be grounds for disqualification:   
 
1. Taking exception to any of the specifications, terms or conditions contained in the IFB. 
 
2. Placing conditions on the furnishing of solicited goods or services. 
 
3. Inclusion of a quotation or order form containing additional specifications, terms or 

conditions. 
 
4. Referencing external documents containing additional specifications, terms or conditions.  
 
Bidders are advised that bids are evaluated as submitted and requests by bidders to delete 
conditions contained in their bids after bid opening cannot be considered.  
 
 

BID - 2 



REMITTANCE ADDRESS 
 
In the event that the undersigned is awarded this contract and its remittance address differs 
from the address shown on page BID - 5, please indicate remittance address below: 
 

___________________________________ 
Street Address or P. O. Box 

 
___________________________________ 

  City              State            Zip Code 
 
 

REFERENCES 
 
Bidders shall provide the names of companies, contact persons, and addresses of 
THREE (3) agencies for whom the undersigned currently provides air conditioning and 
ventilation equipment maintenance and water treatment in the State of Hawaii.  The 
University reserves the right to reject the bid of any bidder that provides inaccurate and 
incomplete information.  Further, if in the University’s opinion the references provided 
are unsatisfactory, the bid may be rejected and the bidder shall be notified in writing. 
 
 
       Company          Contact Person                          Address & Telephone No. 
 
1.                 
 
2.                 
 
3.                 
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WAGE CERTIFICATE 
 
 
Description of Project:  _________________________________________________________ 
         
  _________________________________________________________ 
 
  _________________________________________________________ 
 (To be filled in by prospective bidder)  
 
 
 Pursuant to Section 103-55, HRS, I hereby certify that if awarded the contract in excess of 
$25,000, the services to be performed will be performed under the following conditions: 
 
 1. The services to be rendered shall be performed by employees paid at wages or 

salaries not less than wages paid to the public officers and employees for similar 
work, if similar positions are listed in the classification plan of the public sector. 

 
 2. All applicable laws of the Federal and State governments relating to worker's 

compensation, unemployment compensation, payment of wages, and safety will be 
fully complied with. 

 
 I understand that all payments required by Federal and State laws to be made by 
employers for the benefit of their employees are to be paid in addition to the base wages required 
by Section 103-55, HRS. 
 
 
 
   Bidder: _____________________________________ 
 
   Signature: ___________________________________ 
 
   Title: _______________________________________ 
 
   Date: ______________________________________ 
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SIGNATURE PAGE 
 

(See Official Document) 



 

 

 
TECHNICAL SPECIFICATIONS - 1 

  

TECHNICAL SPECIFICATIONS 
 

 
This section indicates the Technical Specifications required for the services specified herein.  
The Technical Specifications listed herein are the minimum requirements and are mandatory for 
an accepted bid. 
 
1. SCOPE 

 
The Contractor shall furnish all labor, materials, parts, tools, lubricants, refrigerant, 
equipment, chemicals and supervision necessary for the complete inspection, 
maintenance and repairs to the air conditioning and ventilation equipment located at the 
THREE (3) Pauley Marine Laboratory Buildings. The Contractor shall completely 
guarantee the satisfactory operation of all air conditioning and ventilation systems within 
the scope of this contract. 

 
2. DESCRIPTION OF WORK 
  
 A. The Contractor shall repair or replace all worn, failed or doubtful components and 

parts to ensure satisfactory operation of the air conditioning and ventilation 
systems.  Replacement parts shall be of similar design and quality to maintain 
system integrity and serviceability. 

 
 B. The Contractor shall perform complete maintenance and repair service, including 

inspections and trouble calls for all equipment included in this contract.  The service 
shall consist of thorough maintenance work in accordance with the best commercial 
practices governing the maintenance air conditioning systems.  Such service shall 
include regularly scheduled maintenance tasks and inspections for each unit listed 
herein.  All maintenance services shall be as specified and shall be subjected to 
inspection and approval by the HIMB representative.  The guaranteed full service 
maintenance contract shall not relieve the Contractor from performing the specified 
scheduled maintenance reviews. 

 
 C. The Contractor shall be totally responsible for all costs necessary to maintain and 

repair all systems for complete and satisfactory operation.  Any questions as to the 
satisfactory performance of maintenance service and repairs and the satisfactory 
operation of all equipment and systems shall be determined by the HIMB 
representative. 

 
 D. Contractor shall not be responsible for the repairs due to flagrant vandalism, fire, 

storm or related damages that can be attributed to causes beyond his control. 
However, the Contractor shall be responsible for such repairs if the damages are 
caused by the Contractor's failure to properly maintain and repair the equipment, 
e.g., failure to reinstall protective covers causing motor to burn during rainstorm. 
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 E. All services performed by the Contractor shall be subjected to inspection and 
testing by the HIMB representative and shall include applicable items listed but shall 
not be limited to the following maintenance tasks: 

 
a. AIR HANDLING UNITS 

 
   Monthly 
  
  1) Clear and clean all drip pan and related condensate drip lines. Contractor 

may be liable for water damage due to clogged drains, which are not 
cleaned regularly as specified.  Install pan tablets if necessary to control 
algae. 

   
  2) Change all filters including outside air pre-filters and filters in the air 

handlers if required by visual inspection or pressure measurement. 
  
  3) Operate equipment to check for proper operation and correct all 

discrepancies before certifying service report. 
 
 Quarterly 

 
1) Lubricate bearings, connections of dampers, and vanes and check 

controls to insure proper operation.  See technical manuals for specific 
lubrication procedures and precautions. 

 

2) Replace all filters, including outside air pre-filters and filters in air handlers. 
 
  Semi-Annually 
 
  1) Check alignment of bearings, sheeves, lubricate fan bearings.  Replace 

worn or noisy bearings. 
 
  2) Wash cooling coils and clean all dirt accumulation, using low-pressure 

water, or coil cleaner as necessary. 
 
  3) Clean all return air grills and exterior surfaces of all related air conditioning 

equipment.  Clean fresh air intake grill and damper. 
 
  4) Adjust belt tension with deflection gauge and replace worn belts. 
 

5) Replace all fresh intake filters with new filters. 
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  Annually 
 

1) Check pressure drop and temperature differential across coils and log 
readings, check vents and drains on chill water coils. 

 
  2) Secure all loose housing fasteners, seal leaks and touch-up paint after 

cleaning all rust. 
 

3) Calibrate electric temperature controls. 
 
4) Clean and inspect fan wheels. Inspect drain pans for sludge and foreign 

material and clean drain pans. 
 
  b. FAN COIL UNITS 
 
  Monthly 
 

1) Check for leaks, clean and clear drain line to prevent overflow or 
condensation.  Add pan tablets to control algae growth.  Contractor may be 
liable for water damages to clogged drains, which are not cleaned regularly 
as specified. 

 
2) Change all filters. 

 
  3) Lubricate all fan and motor bearings as necessary. 
 

4) Operate equipment to check for discrepancies and correct. 
 
Semi-Annually 

   
1) Clean all fan wheels and return air grills. 

 
2) Check and adjust belt tension and replace belt if worn. 

 
3) Clean cooling coils with low-pressure air or cleaning fluid. 

 
4) Clean fresh air intake grills and dampers. 
 

c. ELECTRIC TEMPERATURE/HUMIDITY CONTROLS, VALVE OPERATORS, 
AND SMOKE DETECTORS 

 
Semi-Annually 

 
1) Check operation of all control devices, including valves and actuators. 
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2) Check operation, lubricate and adjust control dampers. 
 
3) Clean all control devices using vacuum cleaner or lint free cloth. 

 
Annually 

 
1) Calibrate all control devices. 

 
2) Clean smoke detectors including clean air filters, photo heads and ion 

heads. 
 

3) Test and maintain smoke as recommended by NFPA 72 E, including 
smoke entry test, standby, alarm and sensitivity tests. 

 
d. PACKAGED WATER CHILLER, RECIPROCATING COMPRESSOR, 

AIR-COOLED CONDENSER 
 

Monthly 
 
1) Check for compressor oil, level and oil color, oil leaks, refrigerant leaks, 

chilled water leaks and repair. 
 

2) Check oil pressure, compressor superheat, operating pressures and take 
action if parameters are not within limits specified by component technical 
manual.  Record results on log. 

 
3) Flush chilled water pump strainers. 
 
4) Clean condenser coils with low-pressure water. 
 
Semi-Annually 
 
1) Check and test operation of all control switches, safeties, unloaders, and 

record settings in log. 
 
2) Check and adjust "make-up" water tank. 
 
3) Check for indication of rain or moisture leaks into instrumentation and 

power panels and repair as required. 
 



 

 

 
TECHNICAL SPECIFICATIONS - 5 

  

Annually 
 
1) Check and replace all strainers, filter and dryers. 
 
2) Replace compressor oil. 
 
3) Recalibrate all safeties and temperature controls to proper settings. 
 
4) Megger motor and submit report and recommendation to the HIMB 

representative in writing. 
 
5) Clean rust from exterior components and touch up paint. 
 

 e. VENTILATING FANS (EXHAUST AND SUPPLY) 
 
Monthly 
 
1) Inspect and set collars and bearings, check and correct abnormal vibration. 
 
2) Operate all dampers for proper operation.  Oil damper linkage and adjust if 

required. 
 

3) Lubricate fans and motor bearings as required by component technical 
manual. 

 
4) Replace missing housing fasteners. 

 
  Semi-Annually 

 
1) Check belt ware and replace as required. 
 
2) Check and clean fan wheels and housings. 

 
3) Remove and wash all intake grills and repair or replace bird screens. 

 
 f. PUMPS  
 
  Monthly 
 
  1) Check seals on chilled water pumps for leakage; replace if leaks are 

detected. 
 
  2) Check pump bearings for abnormal temperature and undue noise and 

repair. 
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  3) Lubricate motor and pump bearings as required by technical manual. 
 
  4) Check pump motor coupling for damage/wear. Realign and replace 

coupling if required. 
 
  Annually 
 

1) Clean and touch-up paint motor and foundations. 
 
 g. PACKAGED OR SPLIT DX AIR CONDITIONING UNITS 
 
  Monthly 
 

  1) Check and correct refrigerant leakage, unusual noise and vibration, adjust 
and correct as required. 

 
2) Check and adjust control settings for proper operation. 

 
  Quarterly 
  
  1) Clean coils with Calgon Coil Clean and water per technical manual 

requirements. 
 
  Semi-Annually 
 
 1) Check the operation of all safety controls by operating controls manually. 

Adjust as required.  Submit report to the HIMB representative. 
 
 2) Clean return air grills and fresh air intake screen. 
 
 Annually 
 
  1) Clean fans and remove dust from exterior components and touch-up paint. 
 
  2) Check and clean all starter and control contacts. 
 
 h. CLEANING OF MECHANICAL EQUIPMENT ROOM 
 
  Quarterly 
 

 1) Vacuum clean, sweep or wipe clean all equipment surfaces and all related 
appurtenances. 
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 2) Vacuum or wet mop complete floor and platform areas. 
 

3) Remove all discarded parts and related debris. 
 
 i. WATER TREATMENT FOR CHILLED WATER SYSTEMS SHALL BE AS 

SPECIIFED BY EXHIBIT A. 
 
3. PARTS AND MATERIALS 
 

A. The Contractor shall restore to serviceability all parts that are found to cost less 
than to replace with a new part.  Where parts are worn out and cannot be restored, 
the Contractor shall replace these parts with new parts.  Only new, standard parts 
manufactured by the maker of each unit or parts of equal quality shall be used.  All 
parts and materials shall be provided at no additional cost to HIMB. 

 
B. The Contractor shall maintain a supply of parts and material that is required for 

normal repairs of the air conditioning units.  The Contractor shall notify HIMB of any 
incidents where parts are not available locally; if parts are not of the type which 
should normally be stocked by the Contractor for normal repairs, HIMB reserves the 
right to request that the parts be shipped via air freight at the expense of HIMB. 

 
4. EMERGENCY SERVICE AND REPAIR 
 
 Emergency service required between regular maintenance calls shall be rendered within 

TWO (2) hours after the Contractor is notified, non-work days included.  All repairs shall 
be provided at no additional cost to HIMB.  The Contractor shall provide copies of the 
past maintenance history and cost of maintenance in a quarterly report to HIMB.  As 
repair jobs are completed, the Contractor must notify HIMB promptly. 

 
5. SPECIAL REPORTS 
 
 A. Prior to commencement with the work on the contract, the Contractor shall submit 

to HIMB his monthly inspection schedule for the period of the contract.  
 
 B. The Contractor shall also maintain a record pertaining to the maintenance, repair 

and costs for each air conditioning system at the various buildings to the extent and 
in such detail as will properly and adequately reflect the past maintenance history 
and cost (labor, materials, parts and equipment). 
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6. MAINTENANCE CHECKLIST 
 

The Contractor shall prepare and maintain a maintenance checklist and post it in the 
machinery room.  The checklist will include the date maintenance was performed, the 
name of the mechanic who performed the work and the type of repair work performed  
on the unit, if any.  All entries on the checklist must be written legible to allow the HIMB 
representative to review and understand what had been done to the unit. It will be the 
Contractor's responsibility to maintain the checklist by recording the above data after 
each scheduled maintenance and emergency repair. 
 

7. CLEANUP 
 
 The Contractor shall keep the job site free of debris, litter, discarded parts, etc., and 

shall clean all oil drippings during the daily progress of work.  The Contractor shall 
remove all tools and equipment from the service area upon completion of his work 
except that ladders, spare parts, and filters may be stored in the machinery area. 

 
8. SPECIAL PERSONNEL SKILLS AND QUALIFICATIONS 
 
 A. Personnel assigned to perform said services shall be journeymen refrigeration 

mechanics with a minimum of FIVE (5) consecutive years (immediately prior to the 
bid opening date) maintenance service experience on similar type of equipment as 
indicated in these specifications. 

 
 B. All prospective bidders must be able to produce documented maintenance 

experience to substantiate his claims of experience as indicated above. 
 
 C. Falsification of personnel qualifications shall constitute a major breach of the 

contract. 
 
9. WORK SCHEDULE 
 
 A. The Contractor shall perform total coverage maintenance and repair services to air 

conditioning systems in accordance with the best commercial practice and as 
required to provide assurance of safety and operational reliability. 

 
 B. Within TEN (10) days after the award of this contract, the Contractor shall submit to 

the HIMB representative in writing a proposed schedule on Inspection, Preventative 
Maintenance, Maintenance Checklist and Maintenance Record System, all in 
sufficient detail to show its adequacy in carrying out the terms of this contract. 

 
 C. All scheduled maintenance tasks described herein shall be performed between the 

hours of 7:30 a.m. to 5:00 p.m., Monday through Friday, except where arranged for 
with the HIMB representative. 
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10. GENERAL MAINTENANCE 
 
 A. Maintenance Procedures and Records 
 
  1. All preventative maintenance tasks shall be based on a program using 

manufacturer's maintenance recommendations, manufacturers specifications to 
assure uniform detailed and all-inclusive method of defining preventive 
maintenance tasks. 

 
2. As work is scheduled, the Contractor shall issue to the mechanic on the job, a 

service report detailing exactly what tasks to perform, time of performance, skill 
levels required with special tools and instrumentation needed to maintain the 
system at optimum comfort and efficiency levels. 

 
 3. After each service call is completed, a service report shall be furnished to the 

HIMB representative for signature. 
 
4. After each service call report is signed off, details from the completed service 

report will be re-entered in the data bank to assure closed-loop performance 
control and continuous program updating.  The client has ongoing access to 
this file within FORTY-EIGHT (48) hours of notification of the Contractor. 

 
  5. On a semi-annual basis, the Contractor shall advise and assist in the 

determination of improvements to the mechanical and control system 
expenditures.  This shall include an initial energy management review with 
written recommendations and thereafter shall provide semi-annual energy 
management audits. 

 
11. INSPECTIONS 
 

All work performed by the Contractor shall be subject to random periodic inspection by 
the HIMB representative. 

 
 
All questions pertaining to the Technical Specifications shall be directed to Jim Lakey, 
Marine Lab Supervisor, telephone (808) 782-6150. 
 
Bidders are cautioned to review the Technical Specifications carefully and thoroughly.  
Objections to or requests for clarification of the specifications shall be made in writing 
in accordance with the General Provisions to the Office of Procurement and Real 
Property Management prior to the submittal of a bid.  The submittal of a bid shall be 
considered as acceptance of the specifications as published. 
 



 

EXHIBIT A – 1 

Exhibit A 
WATER TREATMENT/PERFORMANCE EXPECTATIONS 

 
 
1. GENERAL 
 

A. The Contractor shall furnish and install chemical feeding equipment and provide 
Environmental Protection Agency approved chemicals, and services required to control 
corrosion and scale, in re-circulated water systems of the air conditioning installations in 
the HIMB buildings. 

 
B. The treatment supplied by the Contractor shall be one that has been especially 

designed and tailor-made according to the prescription for the water being used in the 
building's air conditioning system.  Each formula of chemicals supplied shall be made 
up according to the recommendations of a chemical engineer who is qualified and 
experienced in the water treatment field. 

 
C. The Contractor warrants that the chemicals used in the water treatment program shall 

not endanger the health or safety of persons coming into contact with the materials and 
will not damage real property, as long as the Contractor's instructions are followed.  The 
Contractor also warrants that the chemicals used in the water treatment program shall 
have no detrimental effect on the metallic or nonmetallic materials in the equipment 
being treated. 

 
D. Chemicals used in the treated system shall not violate local, State or Federal laws 

and/or regulations, nor shall any discharge from the system violate such laws and/or 
regulations.  Chemicals used for this contract must meet or exceed requirements of 
Environmental Protection Agency. 

 
2. CORROSION AND SCALE CONTROL 
 
 A. Corrosion and scale control shall be provided for chilled water circuits. 
 

B. The treatment program for scale and corrosion control shall consist of a single 
formulation containing stable, nonreverting scale control agents and effective corrosion 
inhibitors.  Chromates and inorganic phosphates or polyphosphates shall not be 
permitted.  The treatment shall be in liquid form, suitable for application by means of the 
feeding equipment furnished by the Contractor.  The formulation shall not be degraded, 
oxidized, or in any way affected by the presence of chlorine in the water. 

 



 

EXHIBIT A – 2 

C. The water treatment program must prevent the build-up of adherent mineral deposits on 
the heat transfer surfaces of the equipment being treated, without the use of acid for pH 
control.  Where condensing temperatures, operating pressures, or other operating data  
indicate that the scale control program is not adequate, Contractor shall provide the 
necessary chemicals to clean the equipment immediately and thereafter maintain 
condensing temperatures, operating pressures, and other factors within the limits 
specified by the manufacturer of the equipment. 

 
3. SPECIAL PROVISIONS 
 
 A. Contractor shall submit a report to the HIMB representative on the initial water analysis 

and the prescribed water treatment program immediately after commencement of the 
contract.  Contractor shall also submit supplemental reports subsequent to any changes 
required in the initial prescribed water treatment program.  Copies of these reports shall 
be furnished to HIMB. 

 
B. Contractor shall make service calls and water analysis at intervals of not less than 

quarterly and personally collect water samples for analysis.  The Contractor will furnish 
a written report of each service call and water analysis to the HIMB representative.  
Such written report shall be furnished no later than TEN (10) days following each 
service call. 

 
 C. Each water analysis shall be made under the supervision of a qualified chemical 

engineer and shall be made in a qualified laboratory.  The report on each analysis shall 
contain all pertinent information pertaining to the conditions found in the water. 

 
 D. Contractor shall provide all necessary testing apparatus, reagents, etc., for the entire 

contract period. 
 

1) Minimum testing to be provided is:  Total Dissolved Solids (IDS), pH, and Alkalinity 
and Inhibitor tests. 
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EQUIPMENT LIST 

 
HIMB PAULY MARINE LABORATORY AIR CONDITIONING AND VENTILATOR 

 
 

2 each CH 1&2 York Packaged Liquid Chillers, Model YCA277CB3 
 
2 each AHU 1&2 York Air Handling Units, Model CSI 74 
 
1 each AHU3 York Air Handling Unit, Model CSI 217 
 
1 each AHU4 York Air Handling Unit, Model CSI 270 
 
1 each AUH5 York Air Handling Unit, Model CS 50 
 
1 each ACCU 1 York Air Cooled Condensing Unit, Model HDB076 
 
1 each FCU 1 International Fan Coil Unit, Model HBA20 
 
1 each FCU2 International Fan Coil Unit, Model CPY04 
 
2 each  Delta Flo Electric Duct Heaters, Model EH-55N-348 
 
1 each EF 1 Acme Centrifugal Fan, Model QBR161M 
 
2 each EF2&4 Acme Centrifugal Fans, Model QBR200M 
 
1 each EF3 Acme Centrifugal Fan, Model QBR161L 
 
1 each EF5 Acme Centrifugal Fan, Model QBR270M 
 
3 each EF 6, 7, 8 Acme Centrifugal Fans, Model QBR45L 
 
1 each EF9 Acme Roof Centrifugal Fan, Model PNN 1001 
 
2 each EFIO&12 Acme Roof Centrifugal Fans, Model PNN 1002 
 
1 each EF 11 Acme Roof Centrifugal Fan, Model PNN 1353 
 
1 each EF 13 Acme In Line Centrifugal Fan, Model XB120F 
 
3 each EF 14 Acme In Line Centrifugal Fan, Model 344A BF 
 



 

EQUIPMENT LIST - 2 

EQUIPMENT LIST (continued) 
 
 
2 each  Lennox Enclosed Systems With Filters, Model HS26-042-2P 
 
2 each  Mitsubishi Model PUB24BKB Split System &  
   Model PK-30FK Split System 
 
1 each  Sanyo Split System, Model C0911 
 
2 each  Sanyo Split System, Model C-1852 
 
1 each  Sanyo Split System, Model Cm-1812 
 
2 each  Fujitsu Split System, Model AOU-I8C1 
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SPECIAL PROVISIONS 
 
 
1. SCOPE 
 
 The Maintenance and Water Treatment of Air Conditioning and Ventilation Equipment at 

Hawaii Institute of Marine Biology (HIMB), (Coconut Island) shall be in accordance with 
the terms and conditions of IFB No. 07-036 and the General Provisions dated March 
2003 included by reference. Copies of the General Provisions are available at the Office 
of Procurement and Real Property Management, University of Hawaii, 1400 Lower 
Campus Road, Room 15, Honolulu, Hawaii 96822 or the General Provisions may be 
viewed at:  http://www4.hawaii.gov/bidfiles/uhgpgs.pdf

 
2. TECHNICAL REPRESENTATIVE OF THE PROCUREMENT OFFICER (TRPO) 
 
 The Technical Representative of the Procurement Officer is Jim Lakey, Marine Lab 

Supervisor, (808) 782-6150. 
 
3. ELIGIBILITY TO BID 
 
 Each prospective bidder, as a prerequisite to bid on any contract to supply services in 

excess of $25,000 shall, at the time of bid submission, assure the University by 
certification in writing, of compliance with the requirements of Section 103-55, Hawaii 
Revised Statutes (HRS), that: 

 
 a. The services rendered shall be performed by employees paid at not less than the 

wages or salaries paid public officers and employees for similar work.  If, after the 
initial period, during the life of the contract, the State of Hawaii Salary Schedule is 
revised, the Contractor shall pay its employees at not less than the revised wages 
and salaries paid to public officers and employees for similar work.  The University 
shall grant the Contractor additional compensation, in accordance with Special 
Provision 8, ESCALATION CLAUSE. 

 
 b. All applicable Federal and State laws relating to workers' compensation, 

unemployment compensation, payment of wages, and safety will be fully complied 
with. 

 
4. LICENSED 
 
 Bidders must comply with the provisions of Chapter 444, HRS, which requires that all 

persons or firms doing business in the State must be licensed, and does not permit any 
persons or firms without a license to operate or furnish services within the State.  Any 
bid submitted hereunder wherein the bidder is not licensed by the State of Hawaii will be 
considered non-responsive and be rejected. 

 

http://www4.hawaii.gov/bidfiles/uhgpgs.pdf
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5. STATUTORY REQUIREMENTS OF SECTION 103-55, HRS 
 
 Refer to Special Provision 3, ELIGIBILITY TO BID.  To assist the bidder in determining 

whether the work his/her employees are to perform under this contract is similar to that 
performed by public employees, the following is the position classification that performs 
maintenance service of refrigeration systems: 

 
  Air Conditioning Mechanic I:  BC-10 
  
 Bidders are further advised that the wages to be paid to State employees in the 

aforementioned position classification for the period beginning December 16, 2005 are 
known as follows:  

 
    Class  Hourly Rate 
 
    BC-10  $18.99 
 
6. NOTIFICATION TO CONTRACTOR'S EMPLOYEES OF CURRENT WAGE RATES 
 
 The Contractor shall be obliged to notify its employees performing work under this 

contract of Section 103-55, HRS, and the current wage rate for public employees 
performing similar work.  The Contractor may meet this obligation by posting a notice to 
this effect in the Contractor's place of business accessible to all employees, or the 
Contractor may include such notice with each paycheck or pay envelope furnished to 
the employee. 

 
7. TERM OF CONTRACT 
 
 The Contractor shall enter into a contract with the University for a period of ONE 

(1) year from the date designated in the Notice to Proceed.  
 
8. ESCALATION CLAUSE 
 
 If the prevailing wage rates for state civil service workers performing similar work is 

increased, the University shall allow the Contractor to adjust the contract price not more 
than the percentage increase granted to state civil service workers performing similar 
work.  Price adjustments shall be made through modifications to the contract for the 
difference upon request of the Contractor, provided that, prior to or concurrent with such 
request the Contractor documents to the satisfaction of the University that he/she has 
paid his/her employees wages not less than that paid to public employees doing similar 
work during the period of the contract.  However, in the event Section 103-55, HRS, is 
repealed or modified so that this section of the statute is no longer applicable to this 
contract, this clause will be voided.  
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9. INDEPENDENT CONTRACTOR 
 
 It is understood and agreed that the Contractor shall provide said services as an 

independent contractor and shall not be under the direction or control of the University. 
The University shall not be responsible for any claims and demands of any kind or 
nature that may be brought against it on any matter or thing arising out of or in 
connection with the services provided by the Contractor and not occasioned through the 
fault or negligence of the University. 

 
10. INSURANCE 
 
  Contractor shall maintain insurance acceptable to the University in full force and effect 

throughout the term of this contract.  The policy or policies of insurance maintained by 
Contractor shall provide Combined Single Limit Coverage (bodily injury and property 
damage) in the amount of $1,000,000 per occurrence.   

 
Contractor shall also maintain motor vehicle no-fault insurance in the amounts required 
by and in accordance with the laws of the State of Hawaii. 

 
 Insurance shall be in force the first day of the term of this contract.   
 
 Each insurance policy required by this contract shall contain the following three clauses:  
 
 a. "This insurance shall not be cancelled, limited in scope of coverage or 

non-renewed until after THIRTY (30) days' written notice has been given to the 
University of Hawaii, Director of Office of Procurement and Real Property 
Management." 

 
 b. "It is agreed that any insurance maintained by the University of Hawaii will apply in 

excess of, and not contribute with, insurance provided by this policy."  
 
 c. "The University of Hawaii is added as an insured as respects operations 

performed for the University of Hawaii."  
 
 Clauses b and c are waived for any professional liability/errors and omissions liability 

insurance.  
  
 Contractor agrees to deposit with University, on or before the effective date of this 

contract, certificates of insurance necessary to satisfy the University that the insurance 
provisions of this contract have been complied with and to keep such insurance in effect 
and the certificates therefor on deposit with the University during the entire term of this 
contract.   
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 The University shall retain the right at any time to review the coverage, form, and 
amount of the insurance required hereby.  If, in the opinion of the University, the 
insurance provisions in this contract do not provide adequate protection for the 
University, the University may require Contractor to obtain insurance sufficient in 
coverage, form, and amount to provide adequate protection.  The University's 
requirements shall be reasonable but shall be designed to assure protection from and 
against the kind and extent of the risks which exist at the time a change in insurance is 
required. 

 
 The University shall notify Contractor in writing of changes in the insurance 

requirements; and if Contractor does not deposit copies of acceptable insurance 
policies with the University incorporating such changes within SIXTY (60) days’ of 
receipt of such notice, this contract shall be in default without further notice to 
Contractor and the University shall be entitled to all legal remedies. 

 
 The procuring of such required policy or policies of insurance shall not be construed to 

limit Contractor's liability hereunder nor to fulfill the indemnification provisions and 
requirements of this contract.  Notwithstanding said policy or policies of insurance, 
Contractor shall be obligated for the full and total amount of any damage, injury, or loss 
arising from its acts or omissions with respect to this contract.  

 
11. PARTS 
 
 Contractor shall maintain spare parts and materials that are required for normal repairs 

and maintenance to air conditioning and ventilation equipment. 
 
12. REFERENCES 
 
 Bidder shall list at least THREE (3) references in the State of Hawaii for whom the 

bidder has performed a total coverage mechanical maintenance service of air 
conditioning  equipment and temperature control system on a regular basis, that is 
similar in nature to services specified herein.  HIMB reserves the right to contact the 
references provided, and reserves the right to reject the bid submitted by any bidder 
whose performance on other jobs for this type of service has been proven 
unsatisfactory. 

 
13. EXPERIENCE 
 
 The Contractor shall demonstrate a minimum of FIFTEEN (15) years’ experience in the 

commercial, mechanical, temperature control maintenance business by attaching 
copies of State and local licenses and certificates. 
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14. ENGINEERING SUPPORT 
 

The Contractor shall be required to maintain an engineering department staffed with full 
time professionals in the fields of refrigeration, electric and electronic controls. 
 

15. SUBCONTRACTING PROHIBITION 
 

The Contractor shall not at any time subcontract, convey, transfer, or assign said 
services to be performed under the contract, either in whole or in part, without the prior 
written consent of the University.  The only exception to this is for water treatment. 
 

16. PERSONNEL QUALIFICATIONS 
 

Bidder must submit with the bid, a certificate of successful completion of course of study 
in the field of electric air conditioning control systems for all mechanics employed in the 
actual performance of this contract and who must be regular employees of the 
Contractor.  Inability to perform the work in accordance with these specifications, 
utilization of unqualified personnel, or excessively high turnover of personnel, assigned 
to this contract shall constitute a breach of contract. 
 
Contractor shall employ a minimum of THREE (3) full time, competent service 
personnel who are resident within TWENTY-FIVE (25) miles of the job site and who 
have been within their employ for a minimum of FIVE (5) years. 
 
The service personnel assigned to maintain mechanical systems shall be qualified to 
service the equipment type under this contract as well as associated electric and 
electronic controls. 
 

17. SITE INSPECTION 
 
 Each bidder shall visit the site and examine the conditions of same and be aware or 

satisfied as to physical condition and environment in relation to the terms and conditions 
of the bid specifications.  No additional allowance will be granted because of lack of 
knowledge of such conditions.  Bidder shall consider the existing equipment to be “as is” 
condition and no additional compensation shall be allowed for replacing non-working 
components.  All components of the air conditioning or ventilation system shall be 
serviced. 
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18. SERVICE REQUIREMENTS 
 
Service requirements of units under this contract may be subject to increase or 
decrease.  Any unit deleted from the equipment list and subsequently replaced by HIMB 
shall not be considered as additional equipment and shall be serviced at no additional 
cost to HIMB. 
 

19. INSPECTION 
 

All work done and all materials furnished shall be subject to inspection and approved by 
the HIMB representative so as to ascertain the service rendered are in accordance with 
requirements and intention of the technical specifications and special provisions.  The 
HIMB representative may require additional information as necessary to maintain a 
record of the service rendered, and also request that the Contractor accompaniment on 
field inspection to be scheduled periodically. 
 
The Contractor shall furnish to the HIMB representative ONE (1) copy of a service 
check receipt for each unit serviced, a checklist bearing the signature of the 
maintenance person and signature of the HIMB representative certifying receipt of 
services. 

 
20. WARRANTY 
 

The Contractor shall submit a written warranty for replacement of any integral part of 
equipment listed herein, such as compressors, fan motors, etc., as guarantee by the 
factory. 

 
The warranty shall consist of period covered from date of installation, make, model 
number, serial number, and location of equipment (building name and location of 
equipment within the building). 
 

21. REIMBURSEMENT 
 
HIMB will reimburse the Contractor for the cost of parts in excess of $2,000 per unit 
which requires replacement due to failure, not as a result of Contractor’s negligence.  
The Contractor is responsible for part costs up to $2,000 per incident and for all labor 
costs and applicable taxes. 

 
22. PAYMENT 
 
 The Contractor shall be remunerated upon submission of a properly executed original 

invoice and ONE (1) copy, indicating the contract number, to University of Hawai‘i, Hawaii 
Institute of Marine Biology, P.O. Box 1346, Kaneohe, Hawaii 96744, Attn: Cindy Flynn. 
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23. CAMPAIGN CONTRIBUTIONS BY STATE AND COUNTY CONTRACTORS 
 

 Contractors are hereby notified of the applicability of Section 11-205.5, HRS, which states 
that campaign contributions are prohibited from specified State or county government 
contractors during the term of the contract if the contractors are paid with funds 
appropriated by a legislative body.  Further information is available from the Campaign 
Spending Commission at www.hawaii.gov/campaign or at (808) 586-0285. 

 
24. COMPLAINTS AND PROTESTS 
 
 General Provision 5.11 is hereby deleted in its entirety and shall be replaced with the 

following: 
 
 a. Complainants should seek resolution of their complaints initially with the 

Procurement Officer.  Such complaints should be made in writing. 
 
 b. Protests shall be made in writing to the Procurement Officer within FIVE (5) working 

days after the protestor knows or should have known of the facts giving rise thereto. 
A protest of an award or proposed award shall in any event be submitted in writing 
within FIVE (5) working days after the posting of the award of the contract.  No 
protest based upon the content of the solicitation shall be considered unless it is 
submitted in writing prior to the date set for the receipt of offers.   Protests filed after 
the applicable filing periods shall not be considered. 

 
 c. Protestors may file a protest on any phase of solicitation or award including but not 

limited to specifications preparation, bid solicitation, award, or disclosure of 
information marked confidential in the bid or offer. 

 
 d. To expedite handling of protests, the envelope should be labeled "Protest" and 

either served personally or sent by registered or certified mail, return receipt 
requested, to the Procurement Officer.  The written protest shall include as a 
minimum the following: 

 
  1) The name and address of the protestor; 
 
  2) Appropriate identification of the procurement, and, if a contract has been 

awarded, its number; 
 
  3) A statement of reasons for the protest; and 
 
  4) Supporting exhibits, evidence, or documents to substantiate any claims unless 

not available within the filing time in which case the expected availability date 
shall be indicated. 

 

http://www.hawaii.gov/campaign
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 e. Protests concerning a procurement action shall be decided by the Chief 
Procurement Officer or designee in accordance with applicable law.  

 
25. DISPUTES 
 
 General Provision 5.12 is hereby deleted in its entirety and shall be replaced with the 

following: 
 
 a. All controversies between the University and the Contractor which arise under, or 

are by virtue of, this contract and which are not resolved by mutual agreement, 
shall be decided by the Procurement Officer in writing, within NINETY 
(90) calendar days after a written request by the Contractor for a final decision 
concerning the controversy; provided that if the Procurement Officer does not 
issue a written decision, or within such longer period as may be agreed upon by 
the parties, then the Contractor may proceed as if an adverse decision had been 
received. 

 
b. The Procurement Officer shall immediately furnish a copy of the decision to the 

Contractor, by certified mail, return receipt requested, or by any other method that 
provides evidence of receipt. 

 
c. Any such decision shall be final and conclusive, unless fraudulent, or the 

Contractor brings an action seeking judicial review of the decision in the circuit 
court of the State within the SIX (6) months from the date of receipt of the decision. 

 
 d. The Contractor shall comply with any decision of the Procurement Officer and 

proceed diligently with performance of this contract pending final resolution by the 
circuit court of this State of any controversy arising under, or by virtue of, this 
contract, except where there has been a material breach of contract by the 
University provided that in any event the Contractor shall proceed diligently with 
the performance of the contract where the Procurement Officer has made a written 
determination that continuation of work under the contract is essential to the public 
health and safety. 

 
26. CERTIFICATIONS REQUIRED PRIOR TO AWARD 
 
 Before contract award can be made by the University, the successful Offeror shall be 

required to provide the following certifications:   
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 a. Tax Clearance for Contracts 
 
  General Provision 2.23 is hereby deleted in its entirety and shall be replaced with 

the following: 
 
  In accordance with Sections 103D-328 and 103-53, HRS, prior to award, Offerors 

shall submit, original tax clearances from the State of Hawaii Department of 
Taxation (DOTAX) and the Internal Revenue Service (IRS).   Tax clearances 
obtained shall certify that all tax returns due have been filed, and all taxes, interest, 
and penalties levied or accrued under the provisions of Title 14 that are 
administered by the DOTAX and under the Internal Revenue Code against the 
Offeror, have been paid.  This shall apply to all contracts, whether with Hawaii 
Offerors, out-of-state Offerors, or nonprofit organizations. 

 
  This shall not apply to Offerors if the DOTAX certifies that the Offeror is in good 

standing under a plan in which delinquent taxes are being paid to the DOTAX (and 
the IRS, if applicable) in installments. 

 
  The certificate is valid for SIX (6) months from the most recent approval stamp date 

on the certificate and must be valid on the date it is received by the University.  The 
application for tax clearance is the responsibility of the Offeror and must be 
submitted directly to the DOTAX or IRS and not to the University. 

 
  The tax clearance certificate shall be obtained on the State of Hawaii, DOTAX TAX 

CLEARANCE APPLICATION Form A-6 (Rev. 10/2004), which is available at the 
DOTAX and IRS offices in the State of Hawaii or the DOTAX website, and by mail or 
fax: 

 
  DOTAX Website:   http://www.state.hi.us/tax/alphalist.html#a
 
  DOTAX Forms by Fax/Mail:  (808) 587-7572 
      1-800-222-7572 
 
  Information about the State of Hawaii Department of Taxation can be found at:   

http://www.state.hi.us/tax/tax.html
 
  Any questions pertaining to tax clearance may be addressed to the following: 
 
  1) Internal Revenue Service, Compliance Division - LTC 
   300 Ala Moana Boulevard, #50089 
   Honolulu, Hawaii  96850-4922 
   Telephone No.:   (808) 541-1160 
 

http://www.state.hi.us/tax/alphalist.html#a
http://www.state.hi.us/tax/tax.html
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  2) Department of Taxation 
   State of Hawaii 
   Oahu District Office 
   P.O. Box 259 
   Honolulu, Hawaii  96808-0259 
   Telephone No.:  (808) 587-4242 
   Toll-Free:         1-800-222-3229 
 
 b. Certificate of Compliance, Hawaii State Department of Labor 
 
  In accordance with Section 103D-310(c), HRS, prior to award, Offeror shall submit 

an approved Certificate of Compliance issued by the Hawaii State Department of 
Labor and Industrial Relations (DLIR).  The certificate is valid for SIX (6) months 
from the date of issue and must be valid on the date it is received by the University.  
A copy of the Certificate of Compliance is acceptable. 

  
  The Certificate of Compliance shall be obtained on the State of Hawaii, DLIR 

APPLICATION FOR CERTIFICATE OF COMPLIANCE WITH 
SECTION 3-1122-112, HAR, Form LIR#27, which is available at:   
http://www.hawaii.gov/labor/forms/DCD-LIR27.pdf 

 
  The application for Certificate of Compliance is the responsibility of the 

Offeror and must be submitted directly to the State of Hawaii DLIR and not to 
the University. 

 
 c. Certificate of Good Standing, State of Hawaii Department of Commerce and 

Consumer Affairs 
 
  In accordance with Section 103D-310, HRS, prior to award, Offeror shall obtain a 

Certificate of Good Standing from the State of Hawaii Department of Commerce 
and Consumer Affairs (DCCA).  The certificate is valid for SIX (6) months from the 
date of issue and must be valid on the date it is received by the University.  A copy 
of the Certificate of Good Standing is acceptable. 

 
  1) Hawaii business.  A business entity referred to as a “Hawaii business”, is 

registered and incorporated or organized under the laws of the State of Hawaii. 
 As evidence of compliance, an Offeror that is a “Hawaii business” shall submit 
a Certificate of Good Standing issued by the DCCA Business Registration 
Division (BREG).  A Hawaii business that is a sole proprietorship, however, is 
not required to register with the BREG, and therefore not required to submit 
the certificate.  An Offeror’s status as a sole proprietor or other business entity 
and its business street address indicated on the Signature Page or Proposal 
Letter will be used to confirm that the Offeror is a Hawaii business.   

 

http://dlir.state.hi.us/forms/LIR27_11-29-04.pdf
http://www.hawaii.gov/labor/forms/DCD-LIR27.pdf
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  2) Compliant non-Hawaii business.  A business entity referred to as a 
“compliant non-Hawaii business,” is not incorporated or organized under the 
laws of the State of Hawaii but is registered to do business in the State.  As 
evidence of compliance, Offeror shall submit a Certificate of Good Standing. 

 
  To obtain a Certificate of Good Standing, go online to 

www.BusinessRegistrations.com and follow the prompt instructions.  To register or 
to obtain a Certificate of Good Standing by phone, call (808) 586-2727 
(M-F 7:45 a.m. to 4:30 p.m., H.S.T.).  

 
  Offerors are advised that there are costs associated with registering and obtaining 

a Certificate of Good Standing from the DCCA. 
 
 The above certifications should be applied for by Offerors in a timely manner.  

The University will inform the successful Offeror in writing as to the exact date 
and time that the above certifications are due to the University.  If the successful 
Offeror does not submit the certifications by the date and time specified in the 
University’s written notification, the successful Offeror’s proposal shall be 
rejected.  Thereafter, the University reserves the right to consider other offers 
received for award. 

 
27. CERTIFICATIONS REQUIRED FOR FINAL PAYMENT 
 
 Before final payment can be made under this contract, the Contractor shall be required 

to provide the following certifications:   
 
 a. Tax Clearance For Final Payment 
 
  General Provision 7.2 is hereby deleted in its entirety and shall be replaced with 

the following: 
 
  In accordance with Section 103-53, HRS, final payment for the settlement of the 

contract will not be made by the University until the Contractor has submitted to the 
University original tax clearances from the State of Hawaii Department of Taxation 
(DOTAX) and the Internal Revenue Service (IRS).  Tax clearance shall certify that 
all tax returns due have been filed, and all taxes, interest, and penalties levied or 
accrued under the provisions of Title 14 that are administered by the DOTAX and 
under the IRS Code against the Contractor have been paid. 

 

http://www.businessregistrations.com/
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  Notwithstanding Sections 40-57 and 40-58, HRS, if a Contractor fails to provide the 
original tax clearances within SIX (6) months of the notice of final settlement or 
completion date of the contract, the University shall assign the final settlement 
payment in an amount not to exceed the tax liability to the DOTAX or IRS, provided 
that the DOTAX may first offset its tax debt against the sum owed to the Contractor. 
This shall apply to all contracts whether with Hawaii vendors, out-of-state vendors, 
or nonprofit organizations. 

 
  The foregoing shall not apply to the Contractor if the DOTAX certifies that the 

Contractor is in good standing under a plan in which delinquent taxes are being paid 
to the DOTAX (and the IRS, if applicable) in installments. 

 
  The certificate is valid for SIXTY (60) days from the most recent approval stamp 

date on the certificate.  To allow the University sufficient time to make payments, the 
certificate and must be valid for a minimum of THIRTY (30) days on the date it is 
received by the University.  The application for tax clearance for final payment is 
the responsibility of the Offeror and must be submitted directly to the DOTAX 
or IRS and not to the University. 

 
  The tax clearance certificate shall be obtained on the State of Hawaii, DOTAX TAX 

CLEARANCE APPLICATION Form A-6 (Rev. 10/2004), which is available at the 
DOTAX and IRS offices in the State of Hawaii or the DOTAX website, and by mail or 
fax: 

 
  DOTAX Website:   http://www.state.hi.us/tax/alphalist.html#a
  
  DOTAX Forms by Fax/Mail:  (808) 587-7572 
      1-800-222-7572 
 
  Information about the State of Hawaii Department of Taxation can be found at:   

http://www.state.hi.us/tax/tax.html
 
  Any questions pertaining to tax clearance may be addressed to the following: 
 
  1) Internal Revenue Service, Compliance Division - LTC 
   300 Ala Moana Boulevard, #50089 
   Honolulu, Hawaii  96850-4922 
   Telephone No.: (808) 541-1160 
 

http://www.state.hi.us/tax/alphalist.html#a
http://www.state.hi.us/tax/tax.html
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  2) Department of Taxation 
   State of Hawaii 
   Oahu District Office 
   P.O. Box 259 
   Honolulu, Hawaii  96808-0259 
   Telephone No.: (808) 587-4242 
   Toll-Free:  1-800-222-3229 
 
 b. Certification of Compliance for Final Payment 
 
  Final payment shall be withheld pending receipt from the Offeror of certification 

affirming that the Offeror has remained in compliance with the requirements 
referenced in Special Provision 26. 

 
  SPO Form-22, Certification of Compliance for Final Payment shall be used for this 

purpose.  A copy of the form is available at 
http://www4.hawaii.gov/StateFormsFiles/Form221.pdf

 
28. PREFERENCES 
 
 The preferences provided below shall be added to the General Provisions, Section 3, 

EVALUATION, AWARD AND EXECUTION OF CONTRACT.  These preferences will be 
considered in the evaluation only if it is deemed applicable by the University to the RFP 
or IFB. 

 
 a. Preference for Hawaii Products (Applicable to RFP’s and IFB’s) 
 
  Section 103D-1002, HRS, and Subchapter 1, Chapter 3-124, HAR, provide as 

follows: 
 
  Hawaii products.  In any expenditure of public funds, a purchasing agency shall 

review all purchase specifications in a bid or proposal for purchase from the 
Hawaii products list where such products are available, provided that the products: 
 meet the minimum specifications and the selling price f.o.b. jobsite; unloaded 
including applicable general excise tax and use tax does not exceed the lowest 
delivered price in Hawaii f.o.b. jobsite; unloaded including applicable general 
excise tax and use tax of a similar non-Hawaii product by more than:  
THREE PERCENT (3%), where Class I Hawaii products are involved; 
FIVE PERCENT (5%) where Class II Hawaii products are involved; or 
TEN PERCENT (10%) where Class III Hawaii products are involved. 

 

http://www4.hawaii.gov/StateFormsFiles/Form221.pdf


 

SPECIAL PROVISIONS - 14 

  Where offers contain both Hawaii and non-Hawaii products, then for the purpose 
of selecting the lowest offer or purchase price only, the price offered for a 
non-Hawaii product item shall be increased by adding thereto THREE PERCENT 
(3%), FIVE PERCENT (5%) or TEN PERCENT (10%) where similar Class I, 
Class II or Class III Hawaii product items have been offered by another party 
pursuant to the preferences stated above.  The lowest total offer, taking into 
consideration the above preferences, shall be awarded the contract unless the 
solicitation provides for additional award criteria.  The contract amount of any 
contract awarded, however, shall be the amount of the original price offered, 
exclusive of such preferences. 

 
  Any person desiring a preference must have the product(s) qualified and 

registered on the Hawaii products list.  The responsibility for qualification shall rest 
upon the person desiring the preference.  The product(s) shall be found qualified 
and on the Hawaii products list before a preference may be granted.  Persons 
desiring to qualify their product(s) shall complete according to instructions and file 
with the Administrator, State Procurement Office, the "Application for Hawaii 
Products Preference," which is available from the State Procurement Office and 
provide all additional information required by the Administrator. 

 
  Should the price comparison for bids submitted pursuant to Section 103D-302, 

HRS, after taking into consideration all applicable preference, result in identical 
total prices, award shall be made to the Offeror offering a registered Hawaii 
produce in preference to a non-Hawaii product. 

 
 b. Printing Preference (Applicable to IFB’s only) 
 
  Section 103D-1003, HRS, and Subchapter 2, Chapter 3-124, HAR, provide as 

follows:  
 
  All bids submitted for a printing, binding, or stationery contract in which all work 

will be performed in-state, including all preparatory work, presswork, bindery work, 
and any other production-related work shall receive a FIFTEEN PERCENT (15%) 
preference for purposes of bid evaluation. 

 
  Where bids are for work performed in-state and out-of-state, then for the purpose 

of selecting the lowest bid, the amount bid or proposed for work performed 
out-of-state shall be increased by FIFTEEN PERCENT (15%).  The lowest total 
bid, taking the preference into consideration, shall be awarded the contract unless 
the solicitation provides for additional award criteria.  The contract amount 
awarded, however, shall be the amount of the original price offered, exclusive of 
the preference. 
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 c. Software Development Business Preference (Applicable to RFP’s and IFB’s) 
 
  Section 103D-1006, HRS, and Subchapter 5, Chapter 3-124, HAR, provide as 

follows: 
 
  This preference shall apply to all bids or offers issued by a purchasing agency 

when so stated in the solicitation.  Bids issued by a governmental agency pursuant 
to Section 103D-301, HRS, shall contain a notice stating that a price preference 
will be given to Hawaii software development businesses.  This price preference 
will be TEN PERCENT (10%) of the offer price, and will be used for evaluation. 

 
  Offerors requesting a preference shall submit a completed certification form, as 

required by Section 3-124-33, HAR, with each offer.  Previous certifications shall 
not apply unless allowed by the offer. 

 
  Any Offeror who fails to indicate that it is a Hawaii software development business 

will be presumed to be a non-Hawaii software development business and the offer 
will be increased by TEN PERCENT (10%) for purposes of evaluation. 

 
  Where an offer contains both Hawaii software development businesses and 

non-Hawaii software development businesses, then for the purpose of determining 
the lowest evaluated bid, the original offer for the non-Hawaii software 
development businesses shall be increased by TEN PERCENT (10%). 

 
  The responsible Offeror submitting the lowest evaluated offer(s), taking into 

consideration all applicable preferences shall be awarded the contract, provided 
the product being offered meets the minimum specifications. 

 
  The contract amount of any contract awarded shall be the original price offered, 

exclusive of any preferences. 
 
 d. Recycled Products Preference (Applicable to IFB’s only) 
 
  Section 103D-1005, HRS, and Subchapter 4, Chapter 3-124, HAR, provide as 

follows: 
 
  Solicitations issued by a governmental agency pursuant to Section 103D-310, 

HRS, and consistent with Section 3-124-22, HAR, shall contain a notice stating 
that a price preference will be given to recycled products.  This price preference 
will be at least FIVE PERCENT (5%) of the offer price, and will be used for bid 
evaluation, as specified in Section 3-124-25, HAR.    
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  When a purchase specified recycled products only, or when recycled products 
only are offered, the price preference shall not apply. 

 
  Offerors requesting a preference shall complete a certification of recycled content 

form which shall be included with the solicitation if applicable as follows:  
 
  1) Offerors shall indicate on the certification form, the recycled content of the 

products offered.  Recycled content shall be expressed as a percentage of 
total product weight. 

 
  2) Offerors shall submit with the certification form sufficient information to 

support the stated recycled content of the products offered, including but not 
limited to manufacturer's specifications, or manufacturer's certification.  The 
University reserves the right to request additional information deemed 
necessary in order to qualify a product, and has sole discretion in 
determining acceptance of a product. 

 
  3) Any Offeror whose product is not accepted for application of preference may 

appeal by filing a written request for re-examination of facts to:  Office of 
Procurement and Real Property Management, University of Hawaii, 
1400 Lower Campus Road, Room 15, Honolulu, Hawaii 96822. 

 
  Previous certifications shall not apply unless allowed by the solicitation. 
 
  Offerors failing to submit the certification at the time established for receipt of 

offers will not be considered for the price preference. 
 
  When both recycled products and non-recycled products are offered for the 

purpose of determining the lowest price, the original offer price for the 
non-recycled product item shall be increased by FIVE PERCENT (5%). 

 
  When low tie offers with identical post-consumer recovered material content result 

after all applicable preferences are applied, award shall be made to the Offeror 
offering products with the higher recovered material content. 

 
  The contract amount of any contract awarded shall be the original offer price 

offered, exclusive of any preferences. 
 
 e. Tax Preference (Applicable to IFB’s only) 
 
  Section 103D-1008, HRS, Subchapter 7, Section 3-124, HAR, provides a tax 

preference for tax paying bidders.  For purposes of this section, tax exempt 
bidders and tax paying bidders are defined as follows: 
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  1) “Tax exempt bidder” mean a bidder that is not subject to the applicable 
Hawaii general excise and applicable Hawaii use tax, under Chapters 237 
and 238, HRS, resulting from the performance of the work required by the 
solicitation; or a bidder that has tax exempt status under federal or state laws 
or both. 

 
  2) “Tax paying bidder” means a bidder that is subject to the applicable Hawaii 

general excise tax and applicable Hawaii use tax, under Chapters 237 and 
238, HRS, for the performance of the work required by the solicitation. 

 
  To facilitate compliance with this requirement, each bidder possessing a Hawaii 

I.D. number for General Excise Tax License shall enter it in the space provided on 
the signature page, thereby attesting that the bidder is doing business in the State 
of Hawaii and is a tax paying bidder, and that bidder will pay such taxes on all 
sales made to the State.  Any bidder that cannot furnish a valid Hawaii General 
Excise Tax License number in the space provided will be considered as not doing 
business in the State of Hawaii and is a tax exempt bidder, and bidder’s bid will be 
evaluated accordingly. 

 
  The price submitted by the tax exempt bidder shall be increased by the applicable 

retail rate of the Hawaii general excise tax, currently 4%, and applicable use tax, 
currently ½ of 1%, for the purpose determining the evaluated price for award 
purposes.  Any contract awarded, after taking into consideration the above 
preference, shall be in the amount of the original price bid and shall not include the 
amount of the said preference. 

 
 f. Qualified Community Rehabilitation Programs Preference (Applicable to RFP’s 

and IFB’s   
 
  Section 103D-1009, HRS, Subchapter 8, Section 3-124, HAR, provides a 

preference for qualified community rehabilitation programs.  
 
  All solicitations for goods and services made pursuant to Sections 103D-302 and 

103D-303, HRS, issued by a purchasing agency shall contain a notice stating that 
a price preference will be given to qualified community rehabilitation programs. 

 
  When a governmental body contracts for goods and services, a FIVE PERCENT 

(5%) preference shall be given to goods and services to be provided by nonprofit 
corporations or public agencies operating qualified community rehabilitation 
programs in conformance with criteria established by the department of labor and 
industrial relations pursuant to Chapter 91; provided that contracts awarded under 
this section shall be exempt from the wages provision of Section 103-55.   
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Organizations listed in the partners employment program qualify for a preference. 
All other prospective Offerors desiring a preference shall submit with their offer the 
“Certificate of Eligibility to be Certified as a Qualified Community Rehabilitation 
Program” issued by the State Procurement Office. 

 
  In evaluating offers for goods or services, the University shall increase the price 

offered by noncommunity rehabilitation program by FIVE PERCENT (5%) for the 
purpose of determining the lowest evaluated Offeror.  The contract amount of any 
contract awarded shall be the original price offered, exclusive of any preferences. 

 
 g. APPLICATION OF MULTIPLE PREFERENCES 
 

 Should more than preference allowed by statue apply, the evaluated price shall be 
based on application of applicable preferences in the following order: 

 
  1) Hawaii Products list, pursuant to Section 103D 1002, HRS; 

  2) Tax adjustment for tax exempt Offerors, pursuant to Section 103D-1008, 
HRS; 

  3) Preferred use of Hawaii software development business, pursuant to 
Section 103D-1006; 

  4) Recycled products, pursuant to Section 103D-1005, HRS; 
   5)  Printing, binding, and stationery work within the State, pursuant to 

Section 103D-1003, HRS; and 
 6)  Preference for persons with disabilities pursuant to Section 103D-1009, 

HRS.  
 

 The preferences shall be applied to the original prices.  The sum of the 
preferences, where applicable, shall be applied to the original price, except that 
preferences 1) and 4) shall be subtracted from the Hawaii products or recycled 
products price. 

 
 The responsible Offeror submitting the lowest evaluated offer(s), taking into 

consideration all applicable preferences shall be awarded the contract provided 
that the product offered meets the minimum Technical Specifications.  Lastly, the 
contract amount shall be the amount of the price offered, exclusive of any 
preference. 


	Item  Desription                   Monthly Price  No. of Months  Total Amount 
	 CONTRACTOR’S LICENSE NUMBER 
	CERTIFICATE OF COMPLIANCE 
	REMITTANCE ADDRESS 
	 
	 
	 
	 
	WAGE CERTIFICATE 
	Semi-Annually 




